
 

Online Parent Teacher Consultations 
A Guide for Parents 

 

 

Our Parent Teacher Consultations will be held through Microsoft Teams.   This is the exact same system we 
used for our live sessions during lockdown.  The links for each class are on the third page of this document.  
The meeting name will say ‘live sessions’ because they are the same links we used last term for our live 
teaching. If you have more than one child in school, please click the correct link for each child. 
 

Using a PC or Laptop (with a microphone and video camera) 
 

 

If you are using a PC or laptop, when you click the link, 
this page will open in your default browser.  You do not 
need to download the app, you can click, ‘Continue on 
this browser’.   

  

 

You will then have the opportunity to add a name.  
Please activate your camera and microphone. 
 
When you add a name, please use your child’s name so 
that the teacher knows who you are when you are in the 
‘waiting room’. 
 

  

 

The teacher will be notified that you are waiting and will 
allow you into the meeting at your scheduled time. 
 
We will keep strictly to time so please aim to arrive in 
the waiting room a few minutes before your meeting 
starts. 

  

 

When the time is up, you will be removed from the 
meeting to allow the next parent to start at their 
scheduled time.    
 
You will see the message, ‘You’ve been removed from 
the meeting’.  We would have liked that message to be a 
little more kind and polite but it is set by Microsoft.  We 
mean to say, ‘Thank you so much for taking the time to 
meet with us and have a lovely evening’! 



Using a Smart Phone or Tablet (You will need to download the app in advance) 
 

  

To join the meeting using a mobile phone or tablet 
please install the MS Teams app in advance of your 
scheduled appointment 
 
Depending on your device go to the Apple App Store or 
Google Play Store and search for MS Teams.  
 
You don’t need to create an account – you will be able 
to join the meeting as a guest user 

  

 

About 5 minutes before your scheduled appointment 
time, click on the link (sent by SchoolPing).  The Teams 
app should open – you may have to click ‘open’ when 
you are asked, ‘Open this page in “Teams”?’  

  

 

Click ‘Join as a guest’ 

  

 

Type your child’s name and click ‘join meeting’. 
 
You will then be held in a ‘waiting room’ and you will see 
the message, ‘Someone in the meeting should let you in 
soon’.  The teacher will let you into the meeting at your 
scheduled time. 
 
When the time is up, you will be removed from the 
meeting to allow the next parent to start at their 
scheduled time.    

 

Additional notes: 
 

 Please make sure you are in a suitable environment to have the meeting – somewhere quiet and 
distraction-free is ideal 

 If you have any difficulties, please call 0208 863 2191 and we’ll try and help 
 
  



 

Online Parent Teacher Consultations 
Meeting Links for Each Class 

 

 
Click the class name to access the link. 
 
 

Reception 

R Birch Class R Chestnut Class R Oak Class R Willow Class 

 
 

Year 1 

1 Birch Class 1 Chestnut Class 1 Oak Class 1 Willow Class 

 
 

Year 2 

2 Birch Class 2 Chestnut Class 2 Oak Class 2 Willow Class 

 
 

Year 3 

3 Birch Class 3 Chestnut Class 3 Oak Class 3 Willow Class 

 
 

Year 4 

4 Birch Class 4 Chestnut Class 4 Oak Class 4 Willow Class 

 
 

Year 5 

5 Birch Class 5 Chestnut Class 5 Oak Class 5 Willow Class 

 
 

Year 6 

6 Birch Class 6 Chestnut Class 6 Oak Class 6 Willow Class 

 
 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_ODQ0MjBjOTEtZjliZS00MjUyLTgwMmUtYzM4YjlhMTUzYjMx%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%227f1c1ac6-7194-4b32-bdf0-0616b71d6f17%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NmM5MmQyZjEtYTI3Ni00MTJkLWFlMTQtYWVhYzc2YTljNDFi%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%227f1c1ac6-7194-4b32-bdf0-0616b71d6f17%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_Nzg5YWM3ZWQtZjZkOS00ODUzLWI5YmYtNGI0YjFhMTE5MzAy%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%227f1c1ac6-7194-4b32-bdf0-0616b71d6f17%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZGY5NmNkMDEtMjk2MC00MzhhLTlhOTktYTJjY2M0MWE5MDFh%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%227f1c1ac6-7194-4b32-bdf0-0616b71d6f17%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YjAwMGZkYjgtNTA3Ni00YzI3LWIxYTctNGFhZWZiYjQ5NDk4%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MjMzNThjOGQtYzY3Ni00ZDQ4LThiNzYtYmIzODcwZTUzMGMx%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_OGE1YmQ5NWMtNzQ5NC00NDU2LWEwMmUtMDBkNWE3M2Y4Zjlh%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YTIzZGMwODYtMGRiZS00NjRhLTg5YzAtNDIxMGI0NWNlMmIz%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZmQxZTBlYmYtOGFjZS00MTQwLWEzYTYtYWQyMzI4NWU2NWQ4%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NjAwZmRiZjMtZGU3NC00YWFhLWFhN2UtMjA0MmRmNDJhY2Jm%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YjdkY2VkYWItMDc3ZC00ODI4LWEwNGUtOGFjYTQzMTJhZDIx%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_OWUyOTJlMGUtZDgxZC00MzNjLWJlNDItM2VlZGRmN2ZhMjJl%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NGIyNTA1NTItNTlhZi00OTIzLWI5N2MtZTcwNDVhZjI4MzY0%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YzM1M2YyZWMtZTgxOC00ZjAyLTgyZWQtNGVlOTRhZjdhNmM1%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NWFkYTU2MGYtNTgxZC00ODdjLWIxODQtOTYzYzJhMTM0Zjdk%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_OGNkNDA0NzQtMjUyMy00YzcwLWE3YmEtYzZkYmI1OTBmM2Jh%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NTQ1ZjFjMjYtZmJiNS00MzRlLWI3MjctY2JiNGIxYjgzYmRk%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MzRlOTM5M2MtZWJlOS00ZmMzLTllMGQtOWI3NWUxYzkxZGI2%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZWNjYmZlZDYtM2Q3NC00ZGFhLTk3ZDMtYTlmYWViYTBmZTZl%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NDA4ZTI1NGYtMWRiMS00ODgwLWI2MzItOTFiMDViZjk3MzU4%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZTQ2ZjA3ODUtYzQ5ZC00MGU0LTkwNzUtYTgwZGJjYmRiYTNk%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZDM1YTdhMGEtYzM5Zi00NTY1LThlOGEtYTVhMWJhOGQ3NDM4%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MmM1Y2JhZTgtMzEzZi00MzFjLTkwMGEtZTdlYjkyMmVlMmMx%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZmIzM2U2MGEtODdmNS00YWY3LThjNDEtNjBiOWI0MGE4NTA2%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YTJmZDY2NDktYzA2Ny00MWYxLTlmYjItNzU2NzRiMzI2Nzk5%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%22fa27bca6-b9bb-4bbe-ae3a-128636bb4235%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZmNhYjIxY2YtZDhkNi00ZjZhLTk0MDgtYjRmM2NmNzk5OGE5%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MTgzYjAxYmEtOTFiMS00NDE3LWIyYzItODUxZWMyY2I3MGFh%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NjJjZDVmMTctN2M3MS00MTk1LWE1NjgtOTZkNjM3ZDY2MzU0%40thread.v2/0?context=%7b%22Tid%22%3a%22c0e98ec0-94ae-4533-a596-0af99480c1b4%22%2c%22Oid%22%3a%2285bf8117-f816-4fae-8d65-fd7f5eda528d%22%7d

